RETIREMENT CHECKLIST

1. Reguest a TRS Retirement Packet by one of two meRicklFieewieBaabatak Ticeand your principal  or

superisor. Please pay close attention to deadlines for submittingiotice of retirement as reflected in the
employee handbook (eags dsences section) . These deadlines must be met in order to receive payment for
any unused leave days for which you may gualify. <<access Employee Handbook>>

3. Complete and submit TRS Retirement packet.
Schedule an appointment with TRS in Austin or mail your packet to TRS at address listed above. TRS must have
your completed packet at least 60 days prior to retirement date to ensure proper issuing of first TRS Retirement
check. The TRS 7 form is completed and sent to TRS by the Payroll Department electronically after you have
received your final check from Birdville I1SD. Questions regarding this form will need to be directed to the Payroll
Department at:
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http://www.trs.texas.gov/
mailto:barbara.eubank@birdvilleschools.net
mailto:rick.tice@birdvilleschools.net
https://www.birdvilleschools.net/Domain/3565
mailto:payroll2@birdvilleschools.net
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